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Thanks again for putting this together. I've made some very light editorial changes
(e.g. changing references to TA to RA). Ben, could you please forward this on to
Levy if you haven't done so already?

Best,

Benjamin
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Center for Schenkerian Studies — Research Assistant Position Description
(12.12.2019)

The position of RA for the Center for Schenkerian Studies is divided into two areas
of responsibility: the RA (1) will serve as editor of the Journal of Schenkerian
Studies (UNT Press) and (2) will facilitate research activity for the Center for
Schenkerian Studies.

I. Editor, Journal of Schenkerian Studies

- Solicit articles, reviews, and other special contributions for each issue of the
journal. Distribute submissions to the appropriate reviewers, ideally members of
the editorial board, and correspond to authors regarding the status of their
respective submissions. For manuscripts that are accepted for publications, work
with authors during the revising process and create the layoul of each issue using
the software InDesign. This includes the typesetting of both complex illustrations
and graphical voice-leading analyses. Ultimately, all articles for publication must
adhere to the Journal of Schenkerian Studies style sheet.
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- After creating the final proof, the editor will work with the staff at UNT Press to
complete the last revisions, cosmetic changes, placement of advertisements,
acknowledgements, etc. so that the PDF document can be sent out for
publication. The editor should remain in communication with the advisory board
throughout this process.

- Following the release of print copies, the editor distributes copies o both the
authors, editorial board members, and advisory board, while maintain a current
record of mailing ad-dresses and other pertinent contact information. The
recipients are often international, which requires more consultation with the UNT
Mailing services and the College of Music budget office.

- As an ongoing routine, the editor checks the Schenkerian Studies email account,
responds to inquiries, and distributes promotional materials at conferences,
events, elc

1. Other duties to the Center

- The RA helps maintain and edit the Center's websites, including uploading and
editing mate-rial on webpages.

- Other tasks encompass type-setling examples for Journal articles, both music
and Schenkerian graphs.
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